 Black Hawk College Add/Drop Form

	

	Major Code


	ID #
	
	Date
	

	Name
	
	
	

	
	Last
	First
	Middle


List the course(s) you wish to add and/or drop below. Use a schedule of classes to determine Prefix Name, Course Number, CRN and Section Number. Indicate whether you are adding or dropping the course.

	Before signing this form, carefully read the refund policy on the back of this form.  

Recipients of financial aid and veterans benefits must also read the financial aid and veterans information.


	Prefix Name
	Course No.
	Course Ref. No.
	Section No.
	D-Drop

A-Add
	Advisor’s Note or/ Instructor’s Signature

(when needed)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Student Signature
	
	
	
	
	Date
	
	

	Advising
	
	Date
	
	BHC Staff
	
	Date
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	Major Code

	

	ID #
	
	Date
	

	Name
	
	
	

	
	Last
	First
	Middle


List the course(s) you wish to add and/or drop below. Use a schedule of classes to determine Prefix Name, Course Number, CRN and Section Number. Indicate whether you are adding or dropping the course.

	Before signing this form, carefully read the refund policy on the back of this form.  

Recipients of financial aid and veterans benefits must also read the financial aid and veterans information.


	Prefix Name
	Course No.
	Course Ref. No.
	Section No.
	D-Drop

A-Add
	Advisor’s Note or/ Instructor’s Signature

(when needed)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Student Signature
	
	
	
	
	Date
	
	

	Advising
	
	Date
	
	BHC Staff
	
	Date
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Black Hawk College Refund Policy

If a student has completed registration and withdraws from class(es), the withdrawal must be received by the Enrollment Services Office according to the refund schedule in order for the student to receive a refund of tuition, lab, technology, material, and auxiliary fees.

	Refund Schedule

	Number of Weeks

Class Meets
	Days to Receive 100% Refund
	Days to Receive 75% Refund
	Days to Receive 50% Refund
	No Refund After

	7-16
	Prior to the beginning of the term
	Through 7th calendar day of term
	8-14th calendar day of term
	14th calendar day of term

	3-6
	Prior to the first day of the week in which the class begins
	Through 3rd calendar day of the week in which class begins
	4-6th calendar day of the week in which class begins
	7th calendar day of the week in which class begins

	1-2
	1 day prior to the start of class
	Not available
	Not available
	One (1) day prior to the start of class


In the event a class is cancelled by the College, 100% of all monies paid for the course will be refunded.

100 % of TUITION will be refunded if a licensed physician submits a statement recommending that the student withdraws from ALL of his/her classes for medical reasons.

If a student is receiving Federal Financial Aid and withdraws from all classes, the tuition refund will be calculated according to Federal regulations. Contact the Financial Aid Office for additional information.

For additional refund information, see current class schedule booklet or College Catalog.
	Financial Aid and Veterans Information
The Federal Pell Grant award will not be increased for any credit hours added after the 15th day of the semester.

Students are responsible for payment to Black Hawk College if financial aid does not pay tuition, book charges, or fees of dropped classes.

All veterans must take their schedule to the Financial Aid Office.


4/30/08 WPC/SS/Campbell/Misc (REG-FRM)
Black Hawk College Refund Policy

If a student has completed registration and withdraws from class(es), the withdrawal must be received by the Enrollment Services Office according to the refund schedule in order for the student to receive a refund of tuition, lab, technology, material, and auxiliary fees.

	Refund Schedule

	Number of Weeks

Class Meets
	Days to Receive 100% Refund
	Days to Receive 75% Refund
	Days to Receive 50% Refund
	No Refund After

	7-16
	Prior to the beginning of the term
	Through 7th calendar day of term
	8-14th calendar day of term
	14th calendar day of term

	3-6
	Prior to the first day of the week in which the class begins
	Through 3rd calendar day of the week in which class begins
	4-6th calendar day of the week in which class begins
	7th calendar day of the week in which class begins

	1-2
	1 day prior to the start of class
	Not available
	Not available
	One (1) day prior to the start of class


In the event a class is cancelled by the College, 100% of all monies paid for the course will be refunded.

100 % of TUITION will be refunded if a licensed physician submits a statement recommending that the student withdraws from ALL of his/her classes for medical reasons.

If a student is receiving Federal Financial Aid and withdraws from all classes, the tuition refund will be calculated according to Federal regulations. Contact the Financial Aid Office for additional information.

For additional refund information, see current class schedule booklet or College Catalog.
	Financial Aid and Veterans Information
The Federal Pell Grant award will not be increased for any credit hours added after the 15th day of the semester.

Students are responsible for payment to Black Hawk College if financial aid does not pay tuition, book charges, or fees of dropped classes.

All veterans must take their schedule to the Financial Aid Office.
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